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Abstract

Disaster planning is an essential component of the overall
management plan for libraries and archives. In recognition of this need
a pro-active rather than reactive approach to disaster preparation, the
University of the Philippines College of Engineering (UP COE) Library
in Diliman developed an action plan entitled, “Disaster Risk Reduction,
Response and Recovery Management Plan” in preparation for
emergencies and disasters. The UP COE Library Disaster Management
Plan (DMP) covers three (3) independent plans--risk reduction
(prevention and preparedness), response, and recovery plans.

The DMP is envisioned to provide policies, information and
guidelines to assist all library stakeholders in understanding the threats
and what to do in the event of a disaster. It consists of emergency
procedures on natural disasters such as typhoon, flood, earthquake,
and fire, outlining the procedures for the three phases of disaster-
before, during and after.

The paper discusses the actual experiences and actual measures
conducted by the UP COE Library in coping with the major potential
threats to the library, including the conduct of risk assessment and
evaluation of the library’s vital collections and facilities in the
preparation of a DMP.
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